INSTRUCTIONS FOR SELF-HELP CONTEMPT PACKET
INTRODUCTION --

These forms were prepared to help people Wwho have been involved in family lavw
cases where the goposing party has vidated an earlier order of the Gourt. Regole involved
in such disputes are almost alvvays better off with a lavwer.  If you can afford a lavwyer,
you shauld pradoably have a lavwer hande this casefor you Even before usng this fam
yau shoud tdk with alavwer to see if you can approgriatdy proceed by yoursdf and to
get sonme helpful advice. By making this formavail able to you, V\est Virginia Legal
Senvices Fan, Inc., does not represent that this is the rignt thing for you to do in your
case.

DIRECTIONS FOR COMPLETING THE FORMS --

Frst, get a copy of the nost recent order in your case. The nane and case nunrber
of the case should appear at the top of the first page. You will need to copy the name and
case nunrber fromthe order onto your Notice of Hearing fam  Next, fill inthe other partys
name and mailing address in the lines falowing the vword "TO!" on the Notice of Hearing.

You will then need to contact the Circuit Judge's office and ask for a hearing to be
scheduled [f there is nore than one Grauit Judge inthe county where your case will be
heard, the Circuit Clerks office should e able to help you find out which judge will have
responsibility for your case. Have the nane and case nunoer of your case available when
yaucdl. Bxplan tothe Arcut Judge's seaetary or assistart that youare asking for the
opposing party to e held in contenpt of an existing Court order and that you will be
representing yourself. You should then e given a hearing date and tinre, or additional
instructions abbaut hovvto obtain a hearing date. VAWhen you have a hearing date and tinre,
wiite that date and tinre in the appropriate blanks on the Noticg, and fill in the blanks for
the Judge's name and for the county and dty where the hearing will be held. Sign and
date the Notice format the bottorm of the page.

On the Retition form again cooy the nane and caase nunber of your case, exactly
astheyappear onyaur existing ader. Fll in the Hark far you narne, and dhedk whether
the other party is listed as the plaintiff or the defendant on your existing order. Next, fill in
the date that your existing order was entered; this date should appear on the same page
of the order that indudes the judge's signature.

In paragraph 1 of the Petition, chedk whether you are listed as the plaintiff or the
defendant on the existing order.  In paragraph 2, fill inthe date of the existing order again,
ard thenwwrite aut the provison or provsions o the order that the ather party has
violated. In paragraph 3 you will desaibe the violations that have ccaurred.  In paragreph
3, you will vwant to be specific enough that anyone reading the Petition will understand
what your complaint is aloout.



Befare signing yaur Retition, go badk over it and make sure it is conpletdy true.
Whenyau sign it, yau will be swearing under cath that everything in it is the truth. You
will want to meke sure that there are no mistakes.

Next, sign your name and fill in the blanks for your nane and address.  You will
then need to sign the Petition again, in front of a notary public. The notary public will fill
out the blarks in the "verification' part of the Retition fam

FILING AND SERVING YOUR PAPERS --

After you have conpleted the fomrs, you will need to file them ard amrange to have
them sernved on the other party. Take the original and two copies of the completed
forms o the Circuit Clerk's office in the Courthouse of the county where the case must be
heard. You should dsokeepa aopy fa your onn recads.

Whenyau take the papersto the Qerks office, youcan ask the Qerk to hawe the
papers srved on the ather party by certified mail ar in persan. Ordinarily, there isa fee far
having your papers sened, but you may qualify for awvaiver of the fee. The Qerk can give
you a formto fill out to see if you qualify for a vwaiver. Because the practice is different
from county to county, you may want to ask the Clerk wiether they will notify you vwhen
the papers have been served or vwhether you will need to check badk to meke sure they
have been served.

YOUR HEARING --

At your hearing, you will have the opportunity to exqain o the Judge howv the
other party has Vvolated the orcer and what effect the violatiorns have had onyau (ar on
your children, if the violation involves them). You will also have the opjportunity to explain
to the Judge what you wwould like for himto do.  In addition to telling your ovwn story, you
will have the right to present witnesses and other evidence (such as photographs or
docurerts). If neaessary, yaur witnesses can be subpoeraed, to require themto atterd.
Having a subpoera issued can be a gaod idea where withesses mightt prefer not to attend
or wherethey hawe tomiss work inorder to attend.  As ageanerd rule, youcannot say
what sareae dse hastdd you; that persan hasto be in Court to say it himsdf or hersdf.
You will need to ask questions of your witnesses to help them bring out the points you
wvant themto talk about, just like a lavwyer woud do if you were being represented by a
lavwyer.

The ather party will also have a charceto tdl his or her sde of the case, and to
present witnesses and other evidence.  Each side also will have a chance to araoss-examine
anyane who testifies for the ather Sde  If the other party testifies or presents another
withess, you can ask the witness questions to shovv that he or she is mistaken, lling
only part of the stary, or not tdling the truth.

After the hearing, the Judge will meke a dedision, based on the evidence presented.



Usually, the Judge wil annournce his decision before the parties leave the Courtroom and
that decision is then wwitten up as an order of the Court. Sonretinres the Judge may send
a written decision to the parties after the hearing is over, without announcing his decision
at the hearing.

If you have further questions, you shoud consult with a lavwer.



